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This handbook is designed to answer many of the frequently asked questions 
regarding the Elementary program and scheduling.  If you have any other 

questions, please do not hesitate to contact your head teacher.  We appreciate 
the support of our parents in many of our activities. 

 

 

Elementary 1 (E1) – Ms. Danielle – dholland@montessoriradmoor.org 

Elementary 1 (E1) – Mr. Ben – bbellamy@montessoriradmoor.org   

Elementary 2 (E2) – Ms. Christine – crussell@montessoriradmoor.org 

 

  

 

Going-Outs: As part of their stage of development, children in elementary are 
interested in becoming involved in the larger community.  The children also 
become involved in large works in the classroom.  Often these works are research 
based and require the children to go out into the community to find the information 
or supplies they need to complete their work, such as the library or Hobby Lobby. 
Sometimes the children complete a project and then want to visit a museum or 
place of business that is representative of the information they have learned.  
Some past examples are a report on Van Gogh and visiting an art museum, cat 
research and visiting a veterinarian. The children are in charge of their going-out, 
by contacting the facility, procuring transportation, and discovering what they need 
to make their outing successful.  If you are able to help with transportation, please 
register on iVolunteer, so that the children may contact you as needed.  

Camp Miniwanca: In the first week of May, the elementary children attend Camp 
Miniwanca. The camp offers many outdoor educational activities from dune ecology to 
stream ecology.  The camp staff members accompany the children while they participate in 
different activities during the day.  Evenings will include campfires with singing, storytelling 
and roasting marshmallows!  The camping experience is an extension of the elementary 
curriculum; where we try to bring to the child an understanding that learning extends beyond 
the classroom walls, that it is a life-long process, and that it comes in many forms. Camping 
brings together the areas of the curriculum, along with meeting the children’s needs to 
develop socialization skills and a sense of community. Camp Miniwanca is located in 
Shelby, Michigan, just north of Muskegon on Lake Michigan.  The facilities are winterized 
and equipped with dormitory style rooms with bunk beds, and bathrooms/showers at the end 
of the hallway.  The camp is run by the American Youth Foundation, whose core programs 
focus on team building, character development and self-esteem.  Visit their website at 
www.ayf.com.  

Greenhouse: The children love helping in the greenhouse, which is a wonderful 
hands on experience. They assist in the planting, care and harvesting of vegetable, 
herbs and flowers.  The elementary children are also active in cooking, baking and 
preserving the harvest.  

Outdoor Environment:  We all enjoy our wooded area and we are pleased to 
know that our families are able to enjoy time together after school.  To establish 
consistency for the children, I would like to share the guidelines we have 
established at the school. We ask that the children respect nature and keep plants 
and animals in their natural habitat.  Sticks within the playground fence are to stay 
on the ground or be placed outside of the fence.  Sticks in the wooded areas are to 
be used for construction, not weapons.  Sticks and forts are public property and we 
encourage the children to communicate and respect one another regarding the use 
of sticks for forts. For everyone's safety, on the sidewalk and in the parking lot 
please walk. We ask that adults are with their child(ren) at all times and follow the 
same school rules. Please be in the area where your children are playing to 
supervise and be available to reinforce these guidelines. Also, if your child needs to 
come in after school to use the bathroom you may accompany your child through the 
office doors before 4:00 p.m. or to the childcare entrance after the doors are locked.   
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Snack/Classroom Materials:   We ask that you provide your child with a healthy 
snack daily.  Please choose a healthy snack such as whole, unprocessed foods.  
Remember we make every reasonable effort to remain nut free, so please do not 
send anything with nuts to school for snack or lunch. Suggested snack list is 
available. 
 
We are asking for an $100.00 supply fee to cover the cost of items used throughout 
the school year such as personal art projects, presentations, science experiments and 
research. The $100.00 fee will be added to your September statement.  

 
Lunch: After recess, children eat either a sack lunch from home or sign up for our hot 
lunch program.  When bringing a lunch from home, please choose items that are 
healthy and low in sugar.  Please also include utensils, fork, spoon, knife. 

Bagel Breakfast: The elementary students run a classroom business throughout the 
school year by organizing and running a monthly bagel breakfast.  They plan the event 
and sign-up for work shifts.  Parents are also welcome to help. You will receive 
students shift information prior to the Bagel Breakfast via email. 

Clothing and Shoes: Please make sure that your child has a pair of indoor soft 
soled shoes (no slippers) and an extra set of clothing, including under garments, at the 
school in the bag on their coat hook. They will also need tennis shoes for gym (please 
have them in a plastic shoe box) for physical education. 

Music: Each student has music once a week, which consists of singing and the use of 
basic instruments.  The 3rd – 6th year students need a labeled recorder kept at their 
coat hook in order to learn instrumental music.  

Physical Education: All elementary students will have P.E.  Upper elementary will 
have P.E. every Wednesday and lower elementary will have P.E. every Thursday. 

Foreign Language: French and Latin are offered to upper elementary students on a 
weekly basis. 

Library: Students and parents are encouraged to check out books when the library is 
open.  Donations of used or new books are gladly accepted.  Book Fair sales help 
support our library. 

 Field Trips: We plan outings based on activities and lessons currently going on in 
the classrooms or events we feel are beneficial experiences for the children.  All 
information for the field trips will be placed in family mailboxes.  We will need drivers 
for field trips.  There will be a spot located on the permission slip to volunteer. 

iVolunteer:  Conferences, elementary events, bagel breakfasts and all volunteer 
opportunities will be posted on this easy to use website. 

http://radmoor.i-volunteeronline.com 

 

 

Attendance/Tardiness and Absences:  
School starts at 8:45 a.m. and dismisses at 3:15 p.m., and students may arrive as 
early as 8:35.  We ask that you please not drop off earlier than 8:35 because there is 
no adult supervision at that time, and the teachers are preparing the environment for 
the school day. Dropping off at 8:35 allows the children & teacher to begin promptly at 
8:45 a.m. Please say good-bye to your child in the lobby and allow them to walk back to 
the classroom on their own.  A child is marked tardy after 8:45 a.m.   
 
Please contact the school by 9:00 a.m. at 517-351-3655 if your child will be absent or 
tardy. Please also email teachers regarding all absences/tardies. Although we are a 
private school, as an elementary program, we are required by law to follow the state 
and district guidelines regarding tardiness and absences.  We also understand that 
there can be circumstances where children travel with their parents for work related 
activities or family vacations. Please communicate with the head staff and/or office to 
alleviate any confusion regarding lengthy absences.   
The monthly policy is as follows: 

1. If a student is tardy or absent 8 times, a letter will be sent by the teacher to the 
parents. 

2. If a student is tardy or absent 10 times, an email will be sent by the office to the 
parents. 

3. If a student is tardy or absent more than 10 times, parents will meet with the 
administrator to discuss a plan of action. 
    

First Fridays:  Beginning in October, on the first Friday of each month through April, 
parents are invited to join their children in class from 8:45-9:15 a.m.  Students are able 
to show parents their recent lessons and the materials.  

Birthday Celebrations: The celebration occurs at 2:45 p.m. (unless other 
arrangements are made) on a mutually agreed upon date close to your child’s birthday.  
If your child’s birthday is during the summer, they will be able to celebrate their half 
birthday in the classroom.  The child will perform “A Walk around the Sun”, celebrating 
the years of their life with remembrances. They may present pictures from each year of 
their life. We are asking that no snacks be provided for birthday celebrations. Please 
pre-arrange the birthday celebration with Danielle, Ben or Christine via e-mail. 

Holidays: We are a very global community, and as such, we celebrate many different holidays. 
We encourage our families to come and share their holiday observances, such as Passover, 
Ramadan, Chinese New Year, and Day of the Dead, to name a few.  Please contact Danielle, 
Ben or Christine if you would like to share with the class.  

Recess: The children will go out daily from 12:00 p.m. - 12:30 p.m., weather 
permitting.  Unless it is a torrential downpour or the temperature is below 0 degrees, we 
will always take the children outside. Please make sure that they have weather 
appropriate clothing to enjoy recess, such as rain boots and a rain coat; winter boots, 
snow pants and a winter coat with gloves and a hat when snow is on the ground; and a 
fall coat when the temperature is below 50 degrees. We leave the decision of snow 
pants, coat, hat, gloves, etc. up to the child. Natural consequences are helpful when 
learning decision making about such things. 
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